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PersiaMeHT BeaeHHS 3JIGKTPOHHOI0 Y4€Ta yCIEBAEMOCTH yIaUXCs
B I'NC «COJIO»

1. O6mmue mos0KeHUSA

1.1 Hacrosmuii JTOKyMEHT OIpenesiieT yCJIOBHsS ¥ IpaBWiad BEACHHA 3IEKTPOHHOTO
KypHana (maynee - O)XK), xonTpons Han Bemenmem OJK, mpouenypsl o6eciiedeHHs TOCTOBEPHOCTH
BBOAMMBIX B OXX HaHHBIX, HaAEXKHOCTH HX XpaHCHHMS M KOHTPOJS Hal COOTBETCTBHeM 0K
TPeOOBaHUAM K NOKYMEHTOOOOPOTY, BKITIOWAsT CO3/IaHUE PE3CPBHBIX KOMHWHA, TBEPIBIX Konuii (Ha
OyMaXHOM HOCHUTEJIE) U Jp.

1.2 B coorBercTBMM ¢ moamyHkxToM 11 myHkTa 3 crathu 28 DejiepanbHOrO 3aKoHa OT
29.12.2012r. Ne 273-®3 «O6 obpasoBanuu B Poccuiickoift ®eneparum», IIKOJIa BIpaBe
CaMOCTOSITEJILHO BEIOMPATh POPMBI y9€Ta OCBOCHHUS yJIaIlUMHCS 00pa3s0BaTCIbHBIX IPOIPAMM.

13 OTBETCTBEHHOCTH 3a COOTBETCTBHE PE3yJIETATOB y4yeTa JNEHCTBYIOIIMM HOPMaM H, B
YaCTHOCTH, HACTOAIIEMY PEMIAMEHTY U JIOKAJLHBIM aKTaM, HECET PYKOBOMHTENb 00pa30oBarTeIbHOM
OpTaHHu3allvH,.

1.4 OTBETCTBEHHOCTb 3a COOTBETCTBHE MAHHBIX ydeTa (akTaM peaausalud yueGHOU
JIESITCTILHOCTH JIEXKHT Ha PyKOBOAHUTEIIEC 00pa30BaTeIbHON OpraHu3aIlim.

1.5 IIpu BemeHnMu ydera HEOOXOHUMO OOeCHeUUThH COOJIIONCHUE 3aKOHONATENLCTBA O
TIEPCOHATBHLIX JaHHEBIX B COOTBETCTBHHU ¢ DenepanbHbM 3akoHOM 0T 27 mrons 2006 . Nel52-03 «O
TIEPCOHATBHBIX TAHHBIXY.

1.6 [Iomumo BemeHHst yduera, ImKojia oOs3aHa WHGOOPMHPOBATHL BCEX YYACTHUKOB
obOpa3oBareIbHON AEATETBHOCTH 00 OKa3bIBAEMBIX yCIyrax, O paCUCAHUN 3aHSTHN U MEPOIIPUSITHH,
Xone ydeOHOM NEesITeJIbHOCTM M HHBIX JaHHBIX. OTO MOXET OCYINECTBISTBHCS M HE3ABHCHMO OT
aBTOMAaTH3UPOBAHHON HH(POpMaTMOHHOHN crucTeMbl «CeTeBo# ropon. OOpa3oBaHuey.

2. O0mue npaBHJIa BEICHHA y4ieTa

2.1 Brecenue naGopManuy o 3aHATUH U 00 OTCYTCTBYIOIIMX HOJDKHEI ITPOU3BOIUTHCS 10
daxTy B JeHBb IPOBeNEeHUs. EC/IN 3aHsSTHE TPOBOMIOCH 3aMEIIAIOIHM YIUTEIEM BMECTO OCHOBHOTO
npenonasaresis, GakT 3aMEHBI JOJDKEH OTPaXXaThCsl B MOMEHT BHECEHUS YICTHOM 3aIHCH.

29, Buecenve B xypHaT wHGOpPMAMH O HOMAIIHEM 3aJaHHH HOJDKHO MPOU3BOAUTECS B
JICHB IIPOBEICHUSI 3aHSTHS. 3aJaHue JOJDKHO BHOCHTECS B XXypHAaII HE IIO3IHEe, YeM depes 1 gac mociie
OKOHYAHWUS BCEX 3aHSTHH JaHHBIX YUaIIUXCS.

2.3 Paspemaercss  3apanee  pa3smemarsk TEMBI  3aHSITHS W 33JaHUs,  YTOOBI
y ydamuxcs 6bl1a BO3MOXKXHOCTB 3a0JIarOBpEMEHHO TIJIAHUPOBATH CBOE BPEMSI.

2.4 Pesymnerarsl OLICHHBAHMUS BBHINIOJHEHHBIX YUAITAMHUCS PA0OT JIOIKHBI BBICTABISTHCS
YUUTEIIEM-IIPSIMETHUKOM B DK B TeUCHME CYTOK 3a YCTHBIH OTBET WA 2-9 KITACCOB; B TCUCHHE 3-X
JHEH 3a IHMCBbMEHHBIE, KOHTPOJIBHBIC, 3aYETHBIE, TECTOBBIC, CAaMOCTOSITEJIBHBIE paloThl Wis 2-9
KJIACCOB; B TEYEHHE 5-TH OHEH 3a MMCbMEHHBIC, KOHTPOJIBHBIC, 3a9CTHRIC, TCCTOBBIC CAMOCTOSITCIIBHBIC
paboter st 10-11 xnaccos. Kaxayio KOJOHKY OLIEHOK YYHTENb MMEET BO3MOXXHOCTH OTMETHTH IO
BUAY paOoOThI (M3 BHIIAHAIOIIETO CIIHCKA).

2.5 Yaurens-npeIMETHUK XXETHEBHO KOHTPOIUPYET PabOTy C AMEKTPOHHBIM JTHEBHUKOM B
paszerne OTOMAIIHEro 3aaaHus, IPHUBJIEKas IJIs 3TOTO BCE BO3MOXKHOCTH OJXK, a mpH HEOOXOMUMOCTH
CTaBUT B U3BECTHOCTD KJIACCHOTO PYKOBOIUTENSI U POIUTEIICH.

3. Yc/10BUA COBMCIICHHOI0 XPAHCHHUSI JAHHBIX B 3JIEKTPOHHOM BH/IE H Ha 0yMAaKHbIX
HOCHUTEJISIX

3.1 ApXHUBHO€ XpaHEHHE NaHHBIX OCYIIECTBIISIETCS B OJISKTPOHHOH hopMe u Ha OyMarKHBIX
HOCHTEIISAX.

< fie ApXUBHOE XpaHEHUE YUETHBIX JaHHBIX B 2JICKTPOHHOM BUAE U OYMaKHOM BHUE JOJKHO
OCYIIECTBISITHCA B COOTBESTCTBHH C ICHCTBYIOIINM 3aKOHOAATCIIECTBOM PD 06 0XpaHEe MepCoOHaTBHBIX
JAHHBIX, 00 apXUBHOM [IeJI€ ¥ IIpaBUJIaMU BEJICHMUs! I€JIOIIPOU3BOICTRA.

3.3 ApXHBHOE XpaHEHHE y9EeTHBIX JaHHBIX B 3JICKTPOHHOM BHAE H OyMa)KHOM BHIE HOJIKHO
obecreuynBaTh UX HEIOCTHOCTh M JOCTOBEPHOCTHh B TEUEHHME CPOKA, YCTAHOBIEHHOTO PErTIAMEHTOM
XpaHeHHs] OYMaXXHBIX HOCUTEJICH HHPOPMAITHH.



3.4 OJIEKTPOHHOE XpaHEHHC APXUBHBIX NAaHHBIX OCYIIECTBISCTCS HA cepeepe 2K
(MyEMLADATTHTET) B aaMuHHCTpaTopoM 22K Ha oTHerbHOM SICKTPOHHOM HOCHTEJIE. AIMHHHUCTPATOp
OCYIICCTBIICT Nepeaady NIEKTPOHHBIX NaHHbBIX B apXuB B KOHUE y4eOHOTO To/a.

3.5 Ileyars manmbIX w3 DK Ha OyMaXkHBIH HOCHTEND OCYLICCTBIISICTCSI B KOHLIE KaXKIOI'0
OTHETHOrO Neprona (TpUMeCTpa, MoNyTroans, roga).

3.6 ITocne BuIBeneHus maHHBIX Ha mewars H3 SJICKTPOHHBIX (HOpM GyMarkHBIE HOCHTENH
TTONNHUCHIBAIOTCS TMPEKTOPOM LIKOJIBI, 3aBEPSIOTCS IIeUaThio LIKOJIBI, OPOLIIOPYIOTCS K TATYTIBHOMY
JTACTY KaXIOro KJIacca M XPaHsATCs B KaGWHETE 3aMeCTHTENs AMPEKTOPA, B KOHIE OTYETHOTO TIEPHOA
(y4ebHOTO rona) mepenarorcs B apXUB IIKOJIEI,

3.7 IIpn Bemennu yuera » STICKTPOHHOM BHJIE HCOOXOAMMOCTE BHIBOA NAHHEIX HA [1CYATE
AL MCTIOJNBb30BAHMST B Ka4eCTBE JOKYMEHTA OTIDCHCIILCTCS  COOTBETCTBHEM  HCTIOMB3YEeMOL
MHQOPMaImoOHHON cucTeMsl TOCT P UCO 15489-1-2007 «Cucrema CTaHJapTOB M0 MHGOpMaIHH,
OubioTeuHOMy 1 H3/IaTETbCKOMY JIENTy. YIIPaBICHHE TOKYMEHTAMH., O6mue TpeGoBanmsy.



